











Attachment II

Fresno Unified School District

REQUEST TO SUBMIT GRANT APPLICATION 

For grants $5,000 and above
This form is to be completed for any grant $5,000 or greater (including those submitted by outside organizations that will impact your program) and forwarded to the Grants Office for approval and processing prior to initiating the grant development process. An informational copy of this form will be forwarded by the Grants Office to the school’s/department’s Assistant Superintendent and other district administrators as appropriate.  Grants that are $15,000 or above require Board of Education approval; agenda items will be processed by the Grants Office.

	School/Department:
	Contact Person:

	Name of Grant:
	Phone Number:

	Amount of Grant:
	Email:

	Funding Period: 
	Lead Agency:


1.  
Description:  Please provide a brief description of the grant including: funding source, program title, and activities.

2.
District Goals:  Identify the District goal(s) supported by this grant. (please state goal in full) How will grant funded activities support district goals?  

3.
Alignment with Other Programs: Explain how this grant will support and align with current site/department initiatives (including other grants and the Single Plan for Student Achievement).

4.
Activities and Evaluation:  How will the effectiveness of progress towards reaching district goals and program goals and objectives be assessed and evaluated?  

5.
Cost/Benefit Analysis:  Do the benefits of the grant outweigh additional commitments of time and resources necessary to meet implementation and reporting requirements (i.e., is it worth it)?  Please explain:

6.
Matching Funds:  Are matching funds required?    Yes _____
No_____  


If a match is required, please indicate the amount of the match (percentage and dollar amount), describe how the match will be provided (e.g., in-kind staff time, space, materials, etc.), and how it will be documented and reported.

7.
Sustainability: How will the program be continued when grants funds end?  Since it is not fiscally possible for the District to sustain programs established with grant funds, what site-level plans do you have for sustaining this program after grant funding ends? 

8.
Grants Office Assistance:  Do you need a letter of support from the Superintendent?  If so, the Grants Office will obtain this for you.  Additional help is available from the Grants Office in the preparation and submission of your application.  Please contact the Grants Office at 457-3186 for support.

Approved by Principal/Department Head:   
Yes

No

_________________________________________________________       ________________________________

Name/Title  







Signature, Date 

Approved by Grants Office: 


Yes

No

__________________________________________________________       ________________________________

Name/Title  







Signature, Date 

	For Grants Office Use Only:

	Primary Writer:

	Other Responsible Individuals:

	Additional Comments:
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