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Preparing PowerGrade for Progress Reports/Report Cards

In preparation for progress reports/report cards, the following steps will ensure that the
proper data (assignments/scores) are reflected on the PowerSchool server and on student
report cards.

Click the current term >@ 3R = Final Grades Setup X
at the top of the Final Grade ——— @
column (S1 or S2 for high : ':91) A PG Name:
schools; Q1,Q2, Q3, or Q4 for F- E;; R Start Date: | 08/21./2006 End Date: | 12/15/2006
middle SChOOlS) This will bring Flsa) 21320600 S ¥ Show on spreadsheet
up the “Final Grade Setup F (467 11962600 &5 Thiz final arade iz calculated using these factars: Qq
window. Fo(59) 210853600 © 5 Factor Type Asmt/Cat/FG Name Drop| Weight
Total points = = of 10000 -
Total weight: 100.00
Click the Accept button. p [ Accept | Cancel

This will force PowerGrade to re-verify all assignments and grades for saving to the server
(Each class needs to be done individually).

5l Edit Utilites Reports Window

As you finalize grades for the grading period, make sure to select
Close Class Ctri+0 File=Save for each class to ensure that the PowerSchool server
M‘/ is updated with the most recent assignments and scores.

Find Student... Ctrl+F

Make Backup Ctrl+B

Retrieve Last Backup... After clicking File=Save, a small window will flash on the screen
Waork Offiine like the one below...

Preferences... Cirl+;

Exit Ctrl+Q

Updating PowerS choaol zerer

This indicates that the data (assignments/scores) are being sent from the gradebook to the
PowerSchool server.




